Stocksfield Community Association

Register of Systems

This is the register of systems in which personal data is stored or processed by Stocksfield Community Association (SCA).
Data is processed by the charity on the basis of contract.
Office Laptop Dell 
This is kept in the office at Stocksfield Community Centre, except when the office manager is working from home, when it will be at her home address.  Use is password protected.  It is backed up weekly for reasons of business continuity, and the backup drive is kept at the home address of the manager.  
Paper Records
Membership forms and lists are kept on paper in the office.  The office is locked when unoccupied.
Data 
Personal data of members of SCA and of hirers is stored and processed on the laptop and on paper.  These data are limited to name, address, telephone number and email address. 
Personal data of employees of SCA is stored on the laptop and on paper.  These data are limited to name, address, telephone number and email address.
Personal data of Trustees of SCA is stored on the laptop and on paper.  These data are limited to name, address, telephone number and email address.

This register will be reviewed annually 
Reviewed and approved May 2026
Next review due May 2027




