
Hiring Policy (Room Hire)
All hirers are required to sign a formal Hire Agreement.
Rooms are hired by the hour or session.
There will be standard hire rates for each room.  Discounts will be applied for regular users, regular commercial users and members organizing private events.
Maximum occupancy numbers apply to each room and are made clear in the Hire Agreement.
The hall holds a PRS licence for the playing of live music.  The hall does not hold a PPL licence for the playing of recorded music, or a licence for the public showing of films, DVDs or streamed film content.  The Hirer is responsible for obtaining all necessary licences for the use of recorded music, or for showing films, during the period of hire.
The hall does not hold a TV licence.  Hirers must not access TV services, including iPlayer, on any devices brought into the premises.
In addition to the limitations set out above, the following limitations apply:
No naked flames.
No smoke machines.
No bookings to be made by anyone below the age of 18.
All bookings to be made with the Centre Manager either via email, phone, text, website, social media, or in person in the Centre office.
Regular users will be invoiced monthly and in arrears.  Other users to pay 20% at the time of booking and the balance 2 weeks before the event.
Guidance on use of the building and its facilities are displayed around the building, and a printed copy provided to all users with their Hire Agreement.
A key is provided to each hirer, with verbal instructions on how to access and secure the building, and to return the key via the letterbox at the front door immediately after use.  All keys are numbered and accounted for.
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Supplement to Hiring Policy following advice from SCA insurance agents Norris and Fisher in October 2025

If a bouncy castle, inflatable or trampoline is hired in, and its use is to be controlled by us then the following will apply:
[bookmark: _Hlk213092069] 
•                     An adult representative is to act in a supervisory capacity at all times
•                     Only allow children of similar age and size on at any one time
•                     Avoid any over-crowding and ensure that the manufacturers recommendations for numbers are not exceeded
•                     Soft matting should be positioned to cover any hard surface at the open front and/or sides
•                     Make sure that users remove any potentially dangerous objects such as jewellery or shoes
•                     Ensure that the bouncy castle or inflatable is moored securely to the ground at each anchor point NOT APPLICABLE INDOORS
•                     Never use a bouncy castle or inflatable in high winds or wet weather NOT APPLICABLE INDOORS
•                     Ensure that a trampoline is fitted with safety side netting to prevent falls and that it is not used by more than one person at a time
•                     No food or drink shall be allowed on the equipment
•                     No person over the age of sixteen (16) shall be permitted on the equipment unless such equipment bears the prefix “adult”. Where “adult” use is permitted, adults and people under the age of sixteen (16) are not permitted to participate on the same equipment at the same time
 
However, if the bouncy castle, inflatable or trampoline is hired with a supervisor, the supplier must have their own Public Liability Insurance. (As the supervisor would be responsible for its operation).  
Hirers who intend to bring a bouncy castle onto the premises, e.g. for a children’s party, are responsible for ensuring that the above conditions are met.


