
All hirers must read and agree to these guidelines as a condition of hiring Acklington Village Hall

Guidelines for Acklington Village Hall users
- to minimise the risk of contracting or passing on Covid-19 and to comply with legislation

We’re proud of the efforts we made last year to make Acklington Village Hall a “Covid-secure” venue 
where activities can take place relatively safely and in accordance with the government requirements of the 
day. We are very aware that this doesn’t mean that there’s no risk of contracting Covid-19 at the hall but we 
are doing all we can to minimise that risk. This means that all those using the hall need to do their bit to 
make it a safe place for everyone and these guidelines tell you how you can do that. The person who leads a 
group or hires the hall on a private basis is responsible for ensuring that anyone else using the hall during 
their activity knows and sticks to these guidelines. To help users understand the reasons for the various 
guidelines, this document sets out the various risks and the measures needed to keep them to a minimum. 
We recommend that the hirer undertakes a risk assessment before using the hall: the first time for repeated 
activities like weekly clubs, and each time for one-off events, especially when members of the public will 
attend. We can supply a template risk assessment on request and will be happy to explain these guidelines in
more details on request. Contact acklingtonvh@gmail.com to enquire. 

Risk - a person with C-19 comes to the hall and infects others.

Response
 If anyone is feeling at all unwell they shouldn’t come to the hall, just in case. We now know that C-

19 has many different symptoms, not just the “classic” cough and high temperature so users should 
err on the side of caution and not come unless they feel completely well.

 If someone else in a person’s household has had C-19 symptoms in the last 2 days, that person 
should not visit the hall even if they feel well. 

 If someone starts feeling ill whilst at the hall, they should go home as soon as possible. If they can’t 
go immediately(for example, they need to be picked up), they should go to the isolation area in the 
ladies toilet in the main hall, where there is a special first aid box and instructions on what should be 
done. Other users should sanitise hands, ensure their contact details are recorded and leave the hall. 
They are advised to wash their clothes when they get  home. Inform Alison about it as soon as 
possible (01670 761451). 

Risk - Someone using the hall becomes ill with C-19 after they’ve been at the hall and may have 
unwittingly infected others.

Response
 We need to keep data for NHS Test and Trace. Each time a group meets, the organiser of each group 

is resonsible for ensuring that those attending either scan the QR code in the hall and/or collecting 
the contact details of all those who came to the hall for their activity, with the date. They should keep
the data confidentially for 3 weeks and then destroy it. 

 If someone who visited the hall gets ill within 10 days of their visit, they should seek a COVID-19 
PCR test. 

Risk - C-19 is spread by different people touching the same surfaces

Response
 Acklington Village Hall is managed entirely by volunteers so a thorough cleaning schedule after 

each hire is not feasible. We therefore ask users to clean frequently touched surfaces when  they first 
arrive and after they leave, ensuring their own safety and that of other users. This means, for 
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example, door handles, light switches, toilet handle and taps. Cleaning spray and paper towels are 
provided near the entrance. 

 Users should wash or sanitise their hands on arrival to the hall (and probably departure too for good 
measure). Sanitiser is provided near the entrances.

 If the activity involves using equipment users should bring their own if possible. If it is stored at the 
hall, distancing should be maintained whilst getting things from the storeroom. If someone else 
might use the same equipment it should be cleaned before and after use. 

 Any tables or chairs that are used should be cleaned with disinfectant and paper towels (provided) 
before and after use. 

 If any rubbish accumulates during use of the hall, the user should bag it up and put the sealed bag in 
the appropriate bin outside. 

Risk - C-19 is spread through users inhaling droplets or aerosols breathed out by others (who may have C-
19 but be asymptomatic)

Response
 Distancing between people not in the same household should be maintained. Users can be in groups 

of up to 6 people from different households (or more than 6 if only from 2 households) but those 
from different households should maintain 1m distance even so. These groups should stay 2m apart 
and not mix. 

 The hirer should calculate the maximum number who can use the hall safely and within current 
government distancing rules for their activity. Absolute maximums are 30 for the Main Hall, 30 for 
the garden and 15 for the Guyzance Room - but the appropriate maximum number may well be 
lower. The hirer should plan their event to make sure the numbers are at the right level to keep users 
safe and operate within government guidelines for their activity. 

 Extra care needs to be taken when using narrow areas such as the entrance doorway or corridor 
between the Main Hall and Guyzance Room. People should wait for the area to be empty before 
going in and maintain their distance whilst waiting to go in or out. 

 Extra ventilation is encouraged, especially if users are doing exercise or singing, or are in the hall for
over 2 hours. It’s best to open doors rather than  to open the high windows which requires the use of 
steps (which is at your own risk). There is the main door, a fire door into the garden and a further fire
door accessed via the corridor between the main toilets. All doors and windows should be firmly 
closed before leaving the hall.

 Anyone over the age of 11 should wear a face mask when inside the hall unless they are eating or 
drinking or it prevents them from doing their activity – or they are exempt for any reason. 

 Only the disabled toilet should be used which will minimise the risk of accidentally being in very 
close proximity in the narrow corridor or by the sinks in the main toilet area. If using the Guyzance 
room, the disabled toilet there is available for use.

 Users are encouraged to use only the Main Hall. This means that the biggest space is being used to 
provide maximum vantilation and also the narrow corridor between the Main Hall and Guyzance 
Room is not used. 

 The kitchen may be used by prior arrangement but should only be accessed by one person or people 
in the same household. Surfaces, equipment, crockery and cutlery used should be thoroughly cleaned
or washed and dried before and after use. Users should bring their own clean tea towels and take 
them away after use. Users are encouraged to bring their own refreshments if possible. 

 At hospitality events (eg a coffee morning), food and drink should be consumed whilst seated 
(masks can be removed for this). Table or counter service can be used.  
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